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I. OBIIME ITOJIOXKEHUA

1.1. TlomroroButenbHOe OTHAEIEHHE K IOCTYIUIEHWIO Ha (haKyIbTeTh
MIOATOTOBKH CITEHAINCTOB IS CyAeOHOW cucTeMbl (majee — IOATOTOBHUTEIBHOE
OTHeJIeHHEe) SBISeTCS CTPYKTYPHBIM TOJApa3felieHueM YpalbcKoro Quinana
demepaTbHOTO TOCYIApPCTBEHHOTO OIOMKETHOTO 00pa30oBaTEIBHOTO YUPEIKICHUS
BEICIIEr0 OOpa3zoBaHus «PoccHMCKHMII TOCyHapCTBEHHBIM YHUBEPCUTET IMIPaBOCYAUs
umMenu B.M. Jlebemesa» (r. UensOuHck) (mamee — GwHar), ITOTIHHSIIOIIAMCS
3aMECTHUTENIIO TUPeKTOopa Guaraia mo yueOHo#i U BOCIIUTATeIbHOM padoTe.

1.2. B cBoe#l mesATebHOCTH IIOATOTOBUTEIBHOE OTHEIICHHE PYKOBOACTBYETCS
HOPMAaTUBHBIMM  NOpaBOBBIMH  akTaMu Poccuiickoit ~ ®epeparuu, YcTaBoM
YHuBepcuteTa, HacTodmmM [lonoxeHuneMm, I@puKa3zaMu U PacHOPSIKCHUSIMU
IvpekTopa Quiuana, UHBIMUA JIOKAIbHBIMUA HOPMATUBHBIMU aKTaMM Y HUBEPCUTETA
U Qunnana.

1.3. Co3nmanue W H3MEHEHHWE IOJrOTOBUTENIFHOTO OTHENCHUs, ero IITaTHas
YUCJIEHHOCTh OIIPEJIeTIsieTCsl INTAaTHBIM pPAaCIUCaHUEM, YTBEPXKACHHBIM MIPUKa30M
peKTopa YHUBEpPCUTETA.

1.4. TTogroToBUTENBPHOE OTHEICHUE BO3MNIABISET 3aBEAYIOLIMN, Ha3Ha4YaeMbINA
Ha JIOJDKHOCTH M OCBOOOXKIIAEMBIM OT MJOJDKHOCTH IIPUKA30M JIMpeKTopa (uiraia
Ha OCHOBAaHMH 3aKJIFOYEHHOT0 TPYAOBOIO JOTOBOPA.

1.5. IlonroToBuTEeNBEHOE OTIHEeJIeHE KOMIUJIEKTYETCS paboTHUKaMHU,
COOTBETCTBYIOIIUMU  KBATM(DUKAIIMOHHBIM  TPEOOBAaHUSAM IO  3aHUMAaeMBIM
NOJDKHOCTSIM, XapakTepy BBIIOJIHSEMBIX TPYIOBBIX (DYHKIUW, ONpPENeIEHHBIX
JOJDKHOCTHBIMU HUHCTPYKITHASIMH.



1.6. PaboTa HOArOTOBUTENBHOIO OTHAEIEHUS OpraHU3yeTCsl Ha OCHOBE
TIPUHIIUIIOB 3aKOHHOCTH, OOBEKTUBHOCTH, HE3aBUCUMOCTH, COUETaHUS €TUHOHAYAIINL
B DCIIEHWH BOMPOCOB CIy)KEOHOW HEeSTENBHOCTH M KOJUICTHMANBHOCTH IIPH
ux OOCY)XJEHWH, IepCOHATIBHOM OTBETCTBEHHOCTH KaXKJIOr0 paboTHUKA OT/Aela
32 HCIIONHEHUE AOJDKHOCTHBIX OOS3aHHOCTEH, IPeIyCMOTPEHHEBIX IOMKHOCTHBIMHU
UHCTPYKLIUSIMU

1.7. [eATenpHOCTs  IOATOTOBUTENBHOIO  OTHEICHWS  IOAKOHTPOJIBHA
U INIOJOTUETHA 3aMECTHTENI0 AUpPEKTopa ¢(uiuaia mo y4eOHOW M BOCHUTATENBHOU
pabore.

1.8. IlpaBa m 06s3aHHOCTH, OTBETCTBEHHOCTE PAOOTHHKOB MOATOTOBUTEIEHOTO
OTHENCHUsI ONpEeeNsiOTCs HOPMATUBHBIMH IPaBOBBIMU akTamMu Poccuiickoit
Deneparnuy, JTOKAIbHEIMA HOPMAaTUBHBIMU aKkTaMU YHUBEpPCUTETA U (UiIMala, B TOM
qycie JOKHOCTHBIMYA HHCTPYKIMAMHE, & TAK)Ke TPYXOBBIMHU JOTOBOPAMH.

1.9. IloAroTOBUTENBHOE OTACICHHE HMEeT KPYIJIYyI0 MAcCTHYHYIO I1e4aTh
¢ HamMmeHoBaHWeM «[IpwemMHas KOMUCCHUSDY M IIONHBIM/KPaTKUM HaWMEeHOBaHUEM
bunnana, HaXOJALIYIOCS B PACIIOPsDKCHAN 3aBEAYIOIIET0 OTIEJICHUEM.

I1. TIEJIN 11 3AJTAYA

2.1. llenpro JeSTEIBPHOCTH MOATOTOBUTEIBHOI'O  OTACICHHS  SBISETCS
IOBBIIIEHHE  KOMIIETEHTHOCTH  O0ydaroiuxcs B 0o0JacTH  TUTaHUPOBaHUS
npoecCHOHAIbHOM  JIesSTeIBHOCTH, pa3BUTHE y  oOydHaromMxcs  HHTepeca
K podecCHOHATBHOM IeITEIFHOCTH B cepe IOPUCIIPY ACHITNH.

2.2. 3agayaMu IIOATOTOBHUTENLHOTO OTAEIEHUS SIBIISIIOTCS:

2.1. mpoBeneHWe  aKTHBHOH  NIPOQOPHUEHTAIIMOHHON  paboTel  cpenu
o0ydJaromuxcsi 00pa3’oBaTENpHBIX YUPEKISHHUH, pealu3ylomux o0pa3oBaTelbHbIe
IpOTpaMMBl  CpefHero oOrmero o0pa3oBaHWs U CPeAHETro IPOodeCcCHOHATBHOTO
oOpa3zoBaHus;

2.2. mpoABIIKeHUe Gunrana Ha PeruoHaIBHOM PBIHKE 00pa30BaTENbHBIX YCIYT,
MIOBBITIIEHNE KOHKYPEHTOCIOCOOHOCTH Y IIPUBJIEKATEIHLHOCTH IS aO0UTYpPUEHTOB
U OpraHu3aIui-rapTHePOB;

2.3. opranmu3anus Habopa ciymaTenei Ha TOATOTOBUTEIBHBIC KYPCH;

2.4. oprasmzanms Habopa Ha O0O0ydeHHE IO IIporpaMMaM CpeIHETo
nipodeccroHaTFHOTO 00pa30BaHMs U BBICIIET0 00pa30BaHMUS;

2.5. cometicTBUE abUTypUEHTaM B IMOJTOTOBKE K IOCTYIUIEHWIO Ha o0ydeHHe
Mo 00pa3oBaTelbHBIM IPOrpaMMaM CPETHEro IIPOQPECCHOHAIBHOTO 00pa3oBaHUI
U BBICIIIETO 00pa30BaHus.



III. ®YHKIOHUHU

3.1. [ToaroroBuTenbHOE OTAEIEHHE O0ECIIEUNBAET:

3.1.1. IJTaHUPOBaHUE, KOOPIUHAIUIO 51 aHalu3 PE3yIBTATOB
PO OPUESHTAITIOHHON PabOTHI;

3.1.2. dopMupoOBaHHE COCTaBa W OPTraHM3aIuio paboThl TPUEMHOW KOMHUCCUU
bunrama mo MpUeMy [OKYMEHTOB, IIPOBEIEHWIO BCTYIWUTENBHBIX MCIBITAHUN H
3a9YMCIICHUIO Ha O0yUeHue;

3.1.3. opranuzanuro paboOTHl MOATOTOBUTENHHBIX KYpCOB [UIS  CHAUH
BCTYIIUTEIBHBIX UCIBITAHUM;

3.1.4. opraHusaiuio, IOANOTOBKY M IIPOBEICHHE 3TAllOB MeXpernoHalbHOU
OJTUMTIIHAJIEI TI0 TIpaBy «PemMuay, MpOBOAUMEIX Ha 0aze dunana;

3.1.5. miaHupOBaHHWE, pEAIM3ALUI0 H AaHAIU3 PE3YJbTaTOB PEKIAMHBIX
MEPOIIPUATUI U PEKJIIaMHBIX KOMITaHUH;

3.1.6. perymspHOoe pacrnpocTpaHeHue wuHGoOpMamu o Quinage IIyTeM
WCIIONB30BaHUEe pPazlIMUHBIX MeJua-pecypcoB (colMallbHBle CEeTH, CalT By3a,
CHeLMaTIM3UPOBaHHbIe IIIAaT(GOPMEL B chepe 0Opa3oBaHus;

3.1.7. BzaumopeiictBue co CMW u ApyruMuM OpraHM3aldsIMu B IEJsIX
MHGOPMUPOBAHUS O AESTEIFHOCTH QUINaa;

3.1.8. TOATOTOBKY ¥ IIPeNOCTaRIEHNE YCTaHOBIEHHON OTY€THOCTH;

3.1.9. oprasuzanuIo U BeeHUe AeI0IPOU3BOACTBA.

IV.IIPABA 1 OBA3AHHOCTH

4.1. PaOOTHUKY TTOATOTOBUTEILHOTO OTACICHUS UMEIOT IIPABO:

4.1.1. [IPEeLCTaBIATE PYKOBOACTBY bunuana MIPEIIIOKEHYS
II0 COBEPIIEHCTBOBAHUIO TPOPOPUEHTAITMOHHON paboThl, pabotel IlpuemHOM
KOMUCCHH duinania,

4.1.2. y4acTBOBaThb B o0CyXIeHIN u peneHnn BOIIPOCOB
IIpoOpUEHTAITHOHHON paboThl huIuana;

4.1.3. 3ampammBaTh B CTPYKTYPHBIX TIOApasfeleHUusX HWHGOPMAITHIO
U JIOKYMEHTHI, HeOOXOIWMBbIe IUIs BBITIOMHEHHS 3amad, (QYHKIUE W JODKHOCTHBIX
00s3aHHOCTEN;

4.1.4. Ha opraHM3allMOHHOE M MaTepUaNbHO-TEXHHUEeCKOoe oOecrieueHne cCBoeH
npodeccruoHaNbHOM 1eITeIbHOCTH; ,

4.1.5. oOxaymoBaTh TPUKa3bl U PAaCIOPSDKEHHUS JAWUpeKTopa  (uiuana
B YCTaHOBJIEHHOM 3aKOHOIATEBCTBOM HOPSJIKE;

4.1.6. mony4aTb OT pYKOBOAMTENEH  CTPYKTYPHBIX  IIOJpa3feNeHui
YCTaHOBJIEHHYIO OTYETHOCTh, CBEACHUS U JOKYMEHTBI, UCXOJ1 W3 BO3JIOXEHHBIX
Ha [IOJrOTOBUTEIILHOE OT/IeNIeHUE 3a/1aY;



4.1.7. ocyllecTBIATH WHBIE I[IpaBa, IIPeAyCMOTpPEHHbBIE HopMaTI/IBHBIMI/I
IpaBOBBIMHU aKTamu Poccuiickoil Penepanuy U JOKaJbHEIMA HOPMATUBHBIMU aKTaMU
YHuUBeEpcUreTa.

4.2. PaGOTHHKY ITOITOTOBHTEIHHOTO OTICIEHHS 00I3aHb!:

4.2.1. cBOEeBpEeMEHHO M Ka4eCTBEHHO BHIIIOJHAITH 3a7ayi, BO3JIOXKECHHbBIE
Ha OTHeJl, B COOTBETCTBHM ¢ HacTosumM llonoxeHneM, WHBIMU IPaBOBBIMH aKTaMHU
VYHuBepcuteTa, TOMKHOCTHRIMA HHCTPYKIIUAMHU U TPYAOBBIM JOTOBOPOM;

4.2.2. coOmromaTh HOPMAaTHUBHBIE IPaBOBBEIE akKTH Poccuiickout Denepanuy,
VYcraB 1 JOKaNbHBIE HOPMATUBHBIE aKThl Y HUBEPCUTETA;

4.2.3. BBIIOJMHATH WHBIE OOS3aHHOCTH, IIPEHYCMOTPEHHBIE HOPMATHBHBIMU
IIpaBOBEIMU akTamu Poccutickolt Penepanyy u JTOKAIbHEIMU HOPMATUBHBIMU aKTaMH|
YHuUBepcuTeTa U PUITHATA.

V. OTBETCTBEHHOCTbH

PaboTHUKM  TIOATOTOBUTENBHOTO  OTHENEHWS  HECYT  OTBETCTBEHHOCTH
332 HEHCHOJHEHHe MJIM HeHajjexalllee HMCHOJHEHHE CBOUX JOJDKHOCTHBIX
00s3aHHOCTEHN, periaMeHTUPOBAHHBIX TPYAOBEIM JOTOBOPOM M IOJKHOCTHBEIMU
WHCTPYKIMSME, B COOTBETCTBUHU C ITPAaBOBBIMU akTaMu Poccutickoit @eneparuy.

VI. B3BAUMOOTHOIIEHNS C UHBIMU
MMOAPA3AEJEHASMA OVUIAAJA

BzauMopeiicTBre MOATOTOBUTEIHHOIO OTJAEIEHUS ¢ WHBIMU [IOJpa3felIeHUSIMU
bunuana ¥ YHUBepcuTeTa ONpEAeNsieTcs 3aAadaMu U (YHKIUSIMH, BO3JIOKCHHBIMU
H4 OTACJIICHHE HaCTOSIIUM IIOJOKEHHWEeM, U OCYyIIECTBIEeTCS B Hpelesiax
KOMIIETEHITUY ITOATOTOBUTEIBHOIO OTACIICHHUS.

3aMecTUTeNlb AUPEKTOpa
1o yueOGHO! U BoCcIUTATeNBHON paboTte A.A. KnemeHThEB



